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Supporting effective completion of work in Years 7 — 12 >

Overarching Principles

The following policy and guidelines are designed to improve student achievement by clarifying the expectations
of students, families and teachers in relation to work completion and submission of both in class and assessment
tasks.

In Class Tasks - Provide evidence on student learning that is interpreted and used by teachers, learners or their
peers to make decisions about the next steps in learning.

Assessment Tasks - Provides evidence of student learning that allows teachers to evaluate student achievement,
against specified criteria, within a topic, unit or subject and is generally included in calculating a student’s overall
subject grade for formal reporting purposes.

Rationale
At Blackwood High School, all learning is valued and valuable. Assessment tasks are the primary means for
students to demonstrate their learning and understanding.

e Students are given the necessary guidance and resources to complete their work by the due date.
e Inrecognition of individual circumstances, extensions to due dates may be granted in extenuating
circumstances, ensuring a fair and supportive learning environment while maintaining high expectations.

Responsibilities
Student Responsibilities

e Students will complete all set tasks, in every subject, by the due date. This includes submission of drafts
when included in the timeline for an assessment task (draft can be used as evidence of learning if a
student fails to submit a final copy by the due date and no grounds for extension are present).

e The student bears the burden of proof if asked by a teacher or leader to demonstrate that the work is
their own.

e |[f astudentis unable to complete an assessment task by the due date because of an extenuating
circumstance, they are required to:

o Request an extension with the relevant subject teacher at least 2 school days before the due date
by completing the Extension Application form on Daymap.

NB. Requesting an extension does not guarantee that one will be granted. A subject teacher will use their
professional judgement, knowledge of the student’s effort and progress, and the evidence presented to make an
informed decision on whether to grant an extension.

e [f an assessment task (i.e. assignment) cannot be completed by the due date and the student is not
eligible for an extension, the student should submit any/all work done towards the assignment for
assessment against relevant assessment standards. Students will be assessed on the work they submit by
the due date. If a student cannot produce any evidence of learning, the student cannot be assessed for
this task.

Subject Teacher Responsibilities
e Setadue date for each assessment task and communicate the due dates in Daymap.

e Teachers are responsible for ‘knowing their learners’ and implementing quality differentiated teaching
practices (QDPT) where needed.
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Leadership Team Responsibilities

e Ensure teachers apply this policy consistently.
e Support teachers with the implementation of appropriate actions and/or consequences for students in
breach of this policy.

Grounds for Extension to a due date - Daymap Request for an Extension

If a student is absent on a day when a task is due and they have access to technology, they should submit the task
via Daymap or email their teacher. We recognise, however, that there are times when a student’s personal
situation impacts their ability to satisfactorily complete and submit an assessment task by the due date.

Grounds for extension fall under three broad categories: medical, compassionate and extenuating. Work
commitments (whether paid or voluntary), family responsibilities, or extra-curricular activities are not considered
valid grounds for granting an extension. Students must plan for their assessment due dates and complete work
accordingly. In addition, if a student is absent on the day of a timed assessment task (e.g., a test), the student is
expected to complete the task during their next scheduled lesson or at a mutually agreed upon time outside of
scheduled classes.

The following are acceptable reasons to apply for an extension:

Medical grounds
e If astudent has a significant injury, illness, or mental health emergency supported by medical
documentation.

e NB. In certain cases, extensions cannot be granted due to external system deadlines that the school must
meet. If this is the case, the subject teacher will inform the student, and they will use any submitted
evidence for the task to support their on-balance judgement of student achievement.

If a student is frequently absent due to medical grounds on the day a task is due, or when tasks are completed
under teacher supervision (e.g. tests), a teacher may request a medical certificate be provided for any future
absences. The subject teacher will also notify the appropriate Learning Community Leader/ Senior School Team
and/or Student Wellbeing Leader of the pattern of behaviour.

Compassionate Grounds
e Compassionate grounds include but are not limited to:
o Traumatic event or misadventure.

Extenuating Circumstances:
e Significant family or cultural commitments
e Elite sporting or performance commitments eg state team representative, etc.

If a student cannot meet a due date because of compassionate grounds or extenuating circumstances, the
student must submit a Daymap extension request.

The subject teacher will use their professional judgement in determining whether a student’s extenuating
circumstances will significantly impact on their ability to complete and submit their assignment. The subject
teacher will make an on-balance decision, considering factors such as length of time allocated to the assignment,
student’s current level of completion, student’s work ethic during class time allocated to the assignment (if made
available) and the anticipated impact of the reason provided. The subject teacher may need to discuss the
possibility of an extension with the appropriate School Leader.
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